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                          Number Ten, 10 Constitution Road, Dundee, DD1 1LL

Tel: (01382) 305732  Fax: (01382) 305729

Email:  dva@number10.org         


TRAVEL EXPENSES & SUBSISTENCE CLAIM FORM

Name: ​​​​​​​​​​​​​​​​______________________________________________________________

Period From: ________________________
To: _____________________________

	Date
	Description
	Mode
	Miles
	Rate/Mile
	Fares

£          p
	Subsist-ence

£           p
	Other

£         p

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


TOTALS:

Mileage: …..…….miles @ ………………


=  
£____________________

Mileage: ……….. miles @ ………………


= 
£____________________

Mileage: ……….. miles @ ………………


= 
£____________________

Fares………………………………………..


=
£____________________

Subsistence ………………………………


=
£____________________

Other (Parking, Bridge Tolls etc.) …….


=
£____________________

TOTAL CLAIMED
……………………………..

=
£_____________________
Signature ……………………………………………  
Date……………………………………

Authorised by………………………………………

Date………………………………..

A Charitable Company Limited by Guarantee Registered in Scotland as Dundee Voluntary Action Ltd.,

No. 93088, Registered address as above.  Scottish Charities No. SC 000487
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